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Manager, Government Relations & Public Policy Special Projects
Chicagoland Chamber of Commerce | Chicago, IL

Reporting to the Vice President, Government Relations, the Manager, Government Relations & Public
Policy Special Projects, serves as a critical member of the Chamber’s government and public policy team
in advancing policies, legislation, administrative rules, and other initiatives that drive economic growth and

workforce development for Chamber members and the broader Chicagoland region by effectively

engaging and communicating the Chamber’s advocacy priorities to City, County, State elected officials,

government appointees, and other stakeholders.

In addition to direct advocacy, the Manager serves as an integral member of the public policy team by
providing research, data, and strategic policy analysis of pro-business and pro-growth policies for the

Chamber to adopt, implement, and promote. The government relations team also advances policies

through member committees, and programs. The Manager will support coordinating events, coordination

with contractual lobbyist contracts, publishing the Government Relations Newsletter, among other
responsibilities.

Essential Duties & Responsibilities

Support the CEO and VP of Government Relations in the development and implementation of the
Chamber’s immediate to long-term legislative and public policy agenda.

Support the Chamber Government Relations in research, track bills, administration, and analyze
public policy issues, legislation, ordinances, rules, and other matters impacting the Chicago
region’s business, economic, and workforce sectors and produce recommendations and reports.

Support conducting data and research on key public policy issues impacting the Chicago region’s
business, economic, and workforce sectors, and produce recommendations and reports.

Effectively communicate, engage, and articulate Chamber positions in both small and large group
settings across multiple audiences and forums.

Support the VP of Government Relations in closely collaborating with the Chamber
Communications, Programs, Membership, and Events teams in proving services to Chamber
members and advancing the Chamber’s broader mission.

Support maintaining day-to-day engagement and operations related to the City of Chicago, Cook
County, and the State of lllinois, in coordination and consultation with the VP of Government
Relations.

Serve as a registered lobbyist before the State of lllinois, City of Chicago, Illinois General
Assembly, Cook County Board of Commissioners, and Chicago City Council.

Maintain internal database related to elected officials, public policy stakeholders, and other
entities, as well as legislation and policy positions relevant to the Chicagoland Chamber.

Assist in the management of substantive issue forums, including Chamber policy committees and
councils, and work with the VP of Government Relations to assemble the annual Public Policy
legislative report, legislative agenda, policy statements, end-of-year legislative session report, and


http://www.chicagolandchamber.org/

other marketing and public-facing advocacy materials, including letters to the editor, editorials, and
letters to government officials.
e Coordinate Chamber sponsorships and facilitate Government Relations signature events.

e Support the VP of Government Relations and wider Chamber team in selling memberships to
businesses interested in leveraging the Chamber’s public policy expertise and impact.

¢ Develop and implement meetings and events for member and elected official interaction.
o Represent the Chamber at various external events and settings.

May perform additional duties as assigned
Skills, Knowledge & Abilities

¢ A minimum of two years of experience in government, either executive or legislative branch, or
government-adjacent entities.

o Excellent verbal and written communication skills.

Demonstrated command of policies and priorities related to business, economic and workforce

development.

Demonstrated policy research and data analysis.

Experience with the City of Chicago and State of Illinois government is strongly preferred.

Experience for at least one political campaign preferred.

Broad experience in developing strategic planning and implementing goals and tactics.

Focused, dynamic, proactive, highly responsive, and results-driven.

Excellent analytical and problem-solving skills.

e Strong organizational skills and an ability to be flexible handle multiple complex issues at once
while reprioritizing issues as needed.

e A team player with strong work ethic who has the ability to maintain confidentiality.

o Ability to travel on short notice to Springfield, lllinois.

¢ Availability to work beyond regular business hours, including early mornings and evenings.

Education & Experience

e Bachelor's degree

The base salary range for this position is $60,000 to $70,000. The compensation package for new full-
time employees includes a 401k with match, covering approximately 70% of the employee premium for
health and vision benefits, 100% of the employee premium for dental benefits, and life

insurance. Additionally, the Chamber provides all full-time employees with a hybrid work environment,
parental leave, two weeks of accrued vacation, transit benefits, access to an onsite fithess center, among
other benefits.

About the Chicagoland Chamber of Commerce

The Chicagoland Chamber of Commerce is a nonprofit organization that represents more than 1,000
member companies, which collectively employ 400,000 employees and generate $24 billion in
revenue. The Chamber combines the power of membership with its legacy of leadership and business
advocacy to drive a dynamic economy. To learn more, visit www.chicagolandchamber.org.

To learn more or apply for this position, please send a copy of your resume and cover letter to Sara Barnett, Sr.Vice
President of Operations, via email (sbarnett(@chicagolandchamber.org) and include the position title in the Subject
line.
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